1) Student gets the below email to sign the verification document.

e The (Document Name) will need to be completed via Adobe Sign in order to
continue processing your financial aid (i.e. grants, need based scholarships, loans,
and/or work study). The form can be accessed by clicking the Complete Action Item
link. If this is your first time using Adobe Sign, you will need to set up an account
first. If the form requires more than your signature, you will be prompted to add
additional participants signatures (i.e. spouse or parent e-mail addresses) once you
have completed your portion.

2) After the first person signs the form. They will get the below email. They must confirm their
email address before the next participant is sent the form to sign it.

You don't often get email from adobesign@adobesign.com. Learn why this is important
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Adabe
Acrobat Sign
Thank you for signing 2023-2024 Parent Household
Lsu Statement - VPHD. To complete the process, you just
need to confirm your email address using the link
below. It will only take seconds.
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Confirm my email address

After you confirm your signature and other form
participants have fulfilled their roles, all parties will
receive a completed copy of 2023-2024 Parent
Household Statement - VPHD as a PDF.

LSU users - If have any guestions or are experiencing any issues, please contact LSU IT Service Desk at
servicedesk@lsu.edu or 225-578-3375

To ensure that you continue receiving our emails, please add adobesign@adobesign.com to your address book or safe list.

3) Once the email address is confirmed they will get the below message and the document
will be sent to the additional signer(s).

Your e-signing of 2023-2024 Student Non Filer - VSNF has been verified. It has now been emailed to the additional signer(s) for their signature.

4) The additional signer(s) will receive the email from Adobe that says their signature
requested.

5) Additional signer(s) will click review and sign.



6) Select signature then click to sign.
7) Allsigners will receive a copy of the completed form via email.



