Q SHORTS

TRAVEL MANAGEMENT

SHORT'S TRAVEL ONLINE

STARTING YOUR SEARCH
Utilize the Search window on the portal

Search Round Trip, One Way, or Multi-
City flights.

| need to book «| Flight [ Hotel Car

One Way Multi-city
Search Hotel or Car by themselves or
with Round Trip or One-Way flights. Traveler Guest traveler M
Muti-city flights require hotel and cars

to be booked separately From Baton Rouge Metropolitan/Ryan Field (BTR), LA, US
You may book for yourself, for a guest To | Denver(DEN), Denver, CO. US '
traveler, or for anyone profiled
11/20/2019 - i -

traveler you have access to. Depart 11201201 N S

. 11/22/2019 = : W +- =
Enter your “rom’ and ‘to’ cities. For Return 1/22/201 Leave 10:00 AM +/- 3 hrs
C!tles that have more than one Search Mode: @ schedule @ price
airport, you can select a specific
airport, or the metro area to search Hotel in 25 miles of | m —
for lowest fares into all airports within
the city. Airport Denver (DEN), Denver, CO, US
Select your depart and return dates Options All Airlines |

from the calendar. Select your

preferred times — you can search by

departure or arrival time. Search
Anytime, Early Morning, Late Morning,

Afternoon, Evening, or Red Eye flights.

Or, search any specific time of the

day. When searching by time of day — you will see +/- hours. This is your company’s lowest fare

policy window. If you search anytime of the day, you will need to book the lowest fare for the

day to be within your company’s low fare policy rule.

You may search hotels by the airport, an address, or any offices/venues that have been loaded
for your company. When searching by address, you may search for a specific address, or just by
the city name.

Search for cars at a city’s airport from the widget. You can choose city locations for that city
from the search results. You can choose to pick-up and drop-off in a different city.

TO ENHANCE THE EXPERIENCE OF GETTING THERE, BEING THERE, AND COMING HOME

www.shortstravel.com info@shortstravel.com
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Flight Search

Flights with blue buttons are
within company policy. Flights
with gray buttons are outside
of company policy. Hover
over “Outside Policy” to see
why.

Click the search icon to start
a new search. Your current
search will show as a link at
the top of the page. You can
switch between multiple
searches by clicking these
links at the top of the page.

By default, the lowest
roundtrip flights, for your
requested times, are
displayed. You may see
schedules for outbound and
return flights by clicking on
the buttons with those city
names and dates at the to of
the screen.

Sort flights by price, or by
price +1 or +2 checked bags.
You will pay for checked bags
with the airline.

Sort by total trip duration,
departure times, or arrival
times.

Filter by specific airlines, class
of service (if your company
allows business or first class

BATON ROUGE (BTR) TO DENVER (DEN) :: WED NOV 20 - FRI NOV 22

Q Change Search

BTR - DEN on Wed, 11/20 DEN -

Econemy
$506
MO REFUNDS®
United
TR DEN
Wed 5004 8394
UA426  Econ ETRtoiAH 4n3Sm
UASS4  Econ IAH o DEN
DEN BTR
Fri 5304 10:434
UA1192  Econ DENtolAH 4h13m
UAGZ59  Econ 1AH o ETR

Details / Seats / Bags/ Email

AN Ezomormy
LN s608

AmnericanAirine:
NO REFUNDS™

American

QUT OF POLICY
BTR DEN
Wed 2:15P 5:47P

AAA165 Econ BTRtoDPN  4h32m
AA2655 Econ DPWto DEN
DEN BTR
Fri  7:40P 9:05A -1DaY
AAF02 Econ DENto DFW 12h 25m
AA3677 Econ DPWto ETR

Details / Sears / Bags f Email
A Econemy
!
NO REFUNDS™
American
BTR DEN
Wed  502P 9:49P
AA337E Econ BTR to DAY Sh47m
AASTT Econ DFW to DEN
DEN BTR
i 23P 10:01P
BAZE3S  Econ DENtoDFW 6h30m
AAZ282 Econ DFWioETR
Discails / Seats / Bags / Email

BTR on Fri, 11/22 Roundtrip From $506

n Policy 1 Carrier

Econamy
$506
NO REFUNDS*
United
BTR DEN
Wed  7:2% 11214
UA232S  Econ BTRmIAH 4nSem
U277 Econ laH o DEN
DEN ETR
Fri 530 10:434
UAT192  Econ DENieIAH 4n13m
USSR Ewon LH i ETR
Desails / Seats / Bags / Email
A N Economy

‘ $608

Arnerican Alsine:
NO REFUNDS™

American

QUT OF POLICY
BTR DEN
Wed &17A 9:57A
A43304 Econ BETRto DAV 4n40m
A41622 Econ DFW to DEN
DEN BTR
Fri  7:40P S:05A -1DaY

AAT02 Econ DENtoDPW 12h25m
A43677 Econ DFWto BTR

Details / Sears / Bags / Email
Economy
NO REFUNDS*
BTR DEN
Wed 5027 9:45P
A43378 Econ BTRto DFW Sha47m
AASTT Econ DFWto DEN
DEN BTR
Fri  G00A - 1:49P
442812 Econ DEN to DFW Eh 48m
443134 Econ DFW ETR
Details / Sears / Bags / Email

you can filter those results in with your economy results).

Mon-Refundable

Reft £
B Economy
o 3506
uUNITED
NO REFUNDS*
United
BTR DEN
Wed 5:00A 9:50A

UA3476  Econ BTRtolAH 5h50m

UA2118  Econ IAHto DEN
DEN BTR
Fri 5304 10:434
UA1182  Econ DENtolAH 4h13m
UAE25S  Econ 1AHW BTR

Details / Seats / Bags/ Email

AN Eeznomy
. 5808

Arnerican Airin
NO REFUNDS™

B G

300 flights showi

Wed
UA3426
ua1101

Fri 5304

UA1192
UABZ59

Details

AN
L N

rid View = ListView
ng & Clear Filers

conom

$506

MO REFUNDS*

BTR DEN
5:00A 10:104
Econ BTRtolAH 6h 10m
Econ I4H to DEN

DEN BTR
10:434
Econ DENtolAH 4h13m
Econ |AH1w ETR

Seats/

Bags / Email

Economy

$608

Amesicaniticines

NO REFUNDS™

American American
QUT OF POLICY OUT OF POLICY
BTR DEN BTR DEN
Wed S:45A 1:32P Wed 7:50A 11:56A
444162 Econ BTRto DFW  4h47m 443305 Econ BTRtoDAW  5hem
482635 Econ DFWto DEN AA1452 Econ DFWto DEN
DEN BTR DEN BTR
Fri  7:40P S:05A «1 DAY Fri  7:40P 9:05A +1DAY
AATO2 Econ DENtoDPW 12h 25m AATO2 Econ DENtoDFW 12h25m
AA3ET7 Econ DFWto BTR AA3ET7 Econ DPWto ETR
Details / Sears / Bags/ Email Details / Sears / Bags / Email

Economy
'
uUNITED
NO REFUNDS™
United
BTR DEN
Wed 9304 1:34P
UAL268 Econ EBTRtolAH Shdm
uaIg7e Econ |AH to DEN
DEN BTR
i 5304 10:43A
UAT1S2  Econ DENtolAH 4hi3m
UAE2SS  Econ IAH10ETR
Details / Sears / Bags / Email

Ecanomy
UNITED
NO REFUNDS=®
United
BTR DEN
Wed  1205P 412P
UA396T Econ BTRtolAH 5h7m
UA2300 Econ  |AH to DEN
DEN 8TR
i S30A 10:43A
UAT132  Econ DENtolAH 4h13m
UAE2SS  Econ |AHtw ETR
Details / Seas / Bags / Email

Filter by refundable, nonrefundable fares. By default, we display the lowest prices, with are
typically non-refundable. You can choose to display “More refundable fares”.

Click “Non-stops” to see only non-stop flights. Click “In-policy” to see only flights within company
policy. Or, click Single carrier to see flights that depart and return on the same airlines. Click
again to clear those filters.

www.shortstravel.com

TO ENHANCE THE EXPERIENCE OF GETTING THERE, BEING THERE, AND COMING

info@shortstravel.com
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Hotel Search

Search by filtering down

the hotel list on the left DALLAS FT WORTH INTL (DFW) :: WED NOV 20 - FRI NOV 22
. Q Change Search

side, or by the
InteraCtlve map on the Filter Hotel Name = Haotel Chain » Amenities » Rating » Mo Sold Qut 150 total properties = Clear Filters
right side.
Doubl lick h - e T Mlkesl o | R UL o [l e raverageperngn T yn oolite o 5 L5

ouble click anywnhere 1 - HYATT REGENCY DPW ) - il Sy ] pene 5
on the map, and we will NN $161 X i+ (R
update your search © Decsils | W Aves | m Amenities | B Photos *_ n.,..h::ﬁj ey =
based on that location. B oo ‘a e

032 ies wk kAT $219 3 &
) = Plano
Scro” through the ||St Of © Cetsils | W Ares | M Amenities | B Brotos o, @ i \@W Royse C
hotels on the left. 20 E 3- THRYV HOTEL il < @7 2 Garlund@
. 1.49 miles 2

hOteIS dISp|ay per page, T YT N [y e SOLD ouT el Fort Worth i Dallas )
on the list and are — W i e ®

f db b 4- HAWTHORN SUITES DPW NORTH T e s T & o
rererence Yy numbper dE 1,77 miles $109 kgl sesates @ it
on the map. O e M b s | @1 e Mensrel
We Seal'Ch real_tlme - _ 5 . REST WESTERN PI 1 IS NEW AIRPART % !

3|4 |56 2|8 |@| e * Aversge per night Google Cleburne

rates and availability for :
each hotel, including
rates contracted by your

For each hotel, click on details, area, amenities, or photos to see more detailed

company. information.

Any hotels with a green Click “Show Rooms” to see all room types and room rates available at that hotel.
‘preferred’ flag are We will show you which hotel rooms and rates have been contracted by your
hotels or hotel chains company (when applicable).

preferred by your Any rooms with blue buttons are within company policy, any rates with gray
company. Any hotels buttons are outside company policy.

with a blue ‘contracted’
flag are hotels that have contracted a corporate discount with your company.

Any hotels with blue buttons are within your company policy. Any hotels with gray buttons are
outside of your company policy. Hover over “OUT OF POLICY” to see why each hotel is not within
policy.

Filter by hotel chain or chains, hotel amenities, or hotel start rate. Click to see only hotels within
policy, or only hotels that are not sold out. Click again to clear these filters.

We display sold out hotels in case you are searching for a specific hotel that is sold out. We want
you to know the hotel is in the system, it is just not available for the date your selected.

Car Search

When you begin your car search, you may choose to drop-off at the same location, or at a
different location.

From your initial search, you will search the city airport for the location you are renting. If you
want to search an off-airport city location, you will have that choice on the car search results

page.

Select your pick-up and drop-off dates and times.

TO ENHANCE THE EXPERIENCE OF GETTING THERE, BEING THERE, AND COMING HOME

info@shortstravel.com

www.shortstravel.com
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From the search result,
DALLAS FT WORTH INTL (DFW) :: WED NOV 20 - FRI NOV 22
Q Change search you can now select the

city location from the

drop-down for both your

Sl —— /] pick-up and your drop-
T e - offlocations.

Filter  Vendors=  CarTypes= In Policy Pickup Location = 48 of 48 cars displayed  Clear Filters

The locations are listed
in alphabetical order by
car vendor, then by
location address.

Future releases will allow
you to search for the

- closest location to a
specific address or see
locations on a map.

A S )
B ] o
B ] E
El T

By default, the car grid will

ilter Vendorsw  CarTypes~  InPolicy  Pickup Location = 48 of 48 cars displayed  Clear Filters
only show car vendors and car
types within your company
policy. - iz =
PREFERRED PREFERRED PREFERRED
You may ‘clear filters” at any time [ 100 |
to see all car types and vendors. ko e
PREFERRED
Only cars within blue buttons are o [ 5100 S
. . . . e ot ED CONTRACTED
within company policy. Cars with "‘{z“ .
gray buttons are outside -
company policy. Click “Out of _— mi
Policy” to see why.
S— s -
We will show the lowest car rates e conmacre P ——
OUT OF POLICY
across all vendors and car types
with a green button. et e i)
OUT OF POLICY CONTRACTED

G—A-

QUT OF FOLICY

The green ‘preferred’ flags at the
top of the page indicate the car vendors that your company prefers. The green ‘preferred’ flags
down the left of the page indicate car types that your company prefers.

Filter by car vendor, or car types.

One Page Check-out
If you are booking for a profiled traveler, all profile information is displayed. You can choose to
save any changes you make to traveler information on this page to your profile.

TO ENHANCE THE EXPERIENCE OF GETTING THERE, BEING THERE, AND COMING HOME

www.shortstravel.com info@shortstravel.com
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Purchase Reservation e The profiled traveler’s

* cancresreaured s credit card information will
be displayed for flights or
hotels. If a company
LRt central bill card is loaded

TRAVELER PAYMENT

Change Traveler GUEST TRAVELER AALi) Flight Payment * Corp Card (eff 20Dec17) ending in 4242 hd

Middle Name No Middle Name Flight change/cancellation policy within for your access, you
Hotel Payment* | Carp Card (e 20Dec7) endingin 4242 ¥
T may select that card as
. = well. If you are a travel

Hotel payment and cancellation poficy arranger booking for
another traveler, you may

Business Phone *

Mobile Phone * choose to pay with yOUI’
Ermail* saved cards.
CCEmail

If you are entering a new

Birth Date * v v v
- : card, the CVV security
code on the back of the
Travelar Rodrass # o card, and the billing
Known Traveler # address are required.

TSA Precheck is available aw BTR,DTW

crange x Check the flight and hotel

FLIGHT .
cancellation rules by
A ;ﬁ?acsns BTR-ATL 6:004 - 8:384 ECONOMY  Seat Map $390.00 hoverin over those |inks
DA-E = pLE10 ATL-DTW  9428.717404 Ee kol ;nt:l |;'c\|;d"'.g taxes and refunds ! g .
;E?:Ezt” DTW-ATL  8:30A-10:32A ECONOMY Hight Chﬂ"-sﬂftﬂ"ﬂ”mﬂnpﬂ‘ify n the payment SeCUOn, or
DL 5018 ATL.BTR 1:04P . 13 3 TICKET NOT YET ISSUED. . .
ik pLeoe ATLETR e Feonam AIRFARE QUOTED IN ITINERARY 1S when reviewing your
e NOT GUARANTEED UNTIL TICKETS iy
ARE ISSUED itinerary below.
DL Frequent Flyer # Spedial Requests Seats
SPECIAL REQUESTS v | sEaTs v i i
If you are booking flight,
change / remove X .
G hotel, or car outside of
COMFORT INN METRO AIRPORT $240.24 policy, your company
31200 WICK MULUS, MI 48174 US .
BEST AVAI UEEN BEDS-NONSMOKING-FREE FULL BREAKFAST-FREE HI.SPD WIRELESS.  10tal rete including taxes may req uire a reason
PAY-FOR-VIEW Hotel payment and cancellation policy

code. You will select those
for each itinerary section
CHOICE INTERNATIONAL - COMFORT
INNS LOYALTY # belOW.

CHECK-IN: OCT 15 CHECK-OUT: OCT 17 (2 NIGHTS)

HOTEL SPECIAL REQUESTS

Enter (or review from
saved profile information)

Base Rate Taxes
i o e your frequent flyer

Booking Fee

numbers, special requests
and seat assignments. You
ADD A TRAVELER may select specific seat

assignments from the seat
map (if the airline provides
the seat map information).

Trip cost for current traveler $649.74

Review your total price.
You may add a traveler for the same flight, hotel, and car itinerary by clicking ‘Add a Traveler”
at the bottom of the page. You can then select to room the car, hotel, or flight for each traveler.
You may add up to 4 travelers for each reservation.

HOME

TO ENHANCE THE EXPERIENCE OF GETTING THERE, BEING THERE, AND COMING

www.shortstravel.com info@shortstravel.com
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CouldYou

Travel a different date for the best - S —
rate? See the total trip cost on other TAAVEL MANAGEMENT

dates for your exact same flight,

hotel room. and car rental. Could you save within 14 days for this same trip? we are finding an average savings of $190.22 in 54% of searches

Select a date below to save or continue to purchase

This is an optional add-on to the new

STO experience that can provide Trip Summary for Wed, Nov 27 to Fri, Nov 29

significant savings. We are finding L e T November 2013

an average savings of $190.22 per o i i, MoK T W TP

trip in over 50% of our searches. o e N
Trip Cost for Kristianne Lamont $969.51 4 {

CouldYou makes it more transparent
to travelers that prices change i T

Lower Price Max Savings ‘

dramatically day to day, and will 5 daciond 2 |15 ‘ e e
change their behavior so they are cheaper dates foun ] Weekday Travel Orly $1020 1020 got = $1020
researching their trip before Trip Gost, ESEUEES S Depart 24 25 26 |27 |28 29 30
; . g X p X = — = = T geénable $850 $850 | 8970 $850 gelailab\a $850
confirming their meeting dates. UEEE K, [Des
$775 $185 Wed, Dec 4 Fri, Dec6
L December 2013
Once a trlp is Selected on STO, $850 $120 Mon, Nov 25 Wed, Nov 27 - r oy 3 = . -
CouldYou automatically searches R Tue Novas | Thu. Nov2s A .
- B $850 $120 Thu, Nov 28 Sat, Nov 30
for better rates within 7 days of the §1020 |$970 775 8775
selected travel date. Travelers can SR o Tor® |t e L A
. .. . 8970 $0 Wed, Nov 27 Fri, Nov 29
change their date with one click to | — 7 Tvesooa ‘ ‘ ‘ ‘ N N
. n, i ‘ 10 / ‘ 3°) 2 A
coqtmue to purchase the cheaper i s | \ |
option for the exact same trip. e o2t | Sat Navas 22 |23 |24 |25 |26 |27 |28
i i $1020 - 8§50 Sat, Nov 23 Mon, Nov 25
CouldYou provides robust reporting el e S e
tO the t:'ravel manager’ ShOY\{|ng the :i?\h;vZﬁ;‘Eierzr - Fri, Nov 22 Mon, Nov 25
pOtentlaI savings Opportunltles by o - Fri. Nov 29 Sun, Dec 1 You are booking Wed, Nov 27 to Fri, Nov 29
changing traveler’s behavior to e Sun.Dec1 | Tue, Dec3 :

research travel costs before
confirming meeting dates.

TO ENHANCE THE EXPERIENCE OF GETTING THERE, BEING THERE, AND COMING HOME

www.shortstravel.com info@shortstravel.com





