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University Recreation

Facility Reservation Request Form

Adventure Rec.

Program Area: Club Sports Instructional Sports Intramural Sports
Aquatics Other

Contact Name: Contact Phone #:

Cell Phone #: E-mail Address:

Contact Address:

Name of Organization: Title:

Type of Activity: Estimated Attendance:

Facilities/ Rooms/ Courts Requested:

This Request is: Ongoing One-time

Day/Dates/Times Requested:

Equipment Request:

Equipment Quantity
Chair(s)
Table(s)

Volleyball Net(s)
Badminton Net(s)

Soccer Goal(s)

Overhead Projector/Screen
TVIVCR

Field Marking
Other:

Please specify:

Please note any special set-up arrangements here:

Student Recreation Complex ¢ Baton Rouge, LA 70803
Telephone: 225/578-8601 * Fax: 225/578-8489 * www.Isu.edu/urec



Gym Court Rental Policies

All student groups renting the gym courts for a tournament will be required have a minimum of one security guard on
duty at the event at all times. There will be no exceptions to this new policy unless approved by either the Associate
Director or Director.

If the event is going to be open to non-UREC members then the group renting the facility must provide a list of all non-
UREC members participating prior to the start of the tournament. If the tournament allows for same day registration
then the group must provide one person to assist our staff in allowing these individuals to enter the facility.

All non-UREC participants must check in with our control desk (staff) and must sign our waiver. The group renting the
facility must assign at least one individual to assist with the process.

Spectators for the event are allowed to enter the facility at no charge but must check in/sign in at the control desk.
They will be given a stamp or other identification to show that they are here for spectating the event only. This policy
pertains to any event that allows spectators and takes place inside the SRC.

Only UREC referees will be allowed to officiate tournaments. In the event that a request is made to allow for
additional referee's only the Assistant Director, Aquatics and Facilities will grant approval.

Statement of Responsibility for Facility Use

The user, or their supervisor, if one is deemed necessary, will be responsible for cleanup, damage, injuries, supervision,
and any liability incurred during the use of the facilities requested in the application. The specific responsibilities are listed

below:

A. Supervision: The user agrees to supervise the use of the facility to ensure that there is no abuse, violation of state
laws, or the rules and regulations of this university.

B. Injury: Any personal injury requiring immediate medical attention must be reported to the facility supervisor. An
accident report must be completed and returned to the Facility Supervisor or to the Associate Director of Operations.

C. Cleanup and Damage: The user agrees to cleanup their own trash and spills that occur at the facilities. Any damage

to the facility or its furnishings must be reported. The user will be responsible for costs of repair or replacement.

| understand and agree to abide by the policies and procedures as listed above. | also understand that by non-
compliance and/or no cooperation with these policies may result in loss of facility use for future events.

Signature Date

For official Use Only:

Date Received by Facilities:

Assistant Director, Aquatics and Facilities Date
Approved:
Not Approved: Reasons: Conflicts with other event

Date Returned to Requestor:

Facility previously scheduled
Other:

University Recreation
Student Recreation Complex ¢ Baton Rouge, LA 70803
Telephone: 225/578-8601 * Fax: 225/578-8489 * www.Isu.edu/urec



