Louisiana Team AgEd

Louisiana Agriscience Education Curriculum

Course:
Agriscience II
Unit: 
Agricultural Leadership

Lesson: 
Leadership Training

The lesson plan for the three objectives in this lesson is organized into three separate lessons – one lesson for each of the three objectives. It was the judgment of the writing team that these lessons should be taught separately. The content standards, grade level expectations, objectives, and all other  content will be listed by objective. The objectives for the total lesson are:
1. Develop and present a six-minute speech on an agricultural topic.

2. Participate in parliamentary law exercises.

3. Develop team to work on chapter program of activities.
LOUISIANA CONTENT STANDARDS AND GRADE LEVEL EXPECTATIONS
Content Standards:
· Agricultural Literacy K-12
· Agricultural literacy grades 9-12

· 1. Exploring the food, fiber, and natural resource system.

· 5. Discussing jobs involved in agriculture.

· Personal Development

· a. Agricultural communication

· b. Team work in agriculture

· c. Careers in agriculture

· Agribusiness

· c. Factors that make employees successful
Grade Level Expectations (GLE) 
· Use standard English grammar, diction, and syntax when speaking in formal presentations and informal group discussions. (ELA-4-H1)
· Deliver oral presentations that include the following: volume, phrasing, enunciation, voice modulation and inflection adjusted to stress important ideas and impact audience response, language choices adjusted to suit the content and context, and organization that includes and introduction, selected details, and a conclusion arranged to impact an audience (ELA-4-H3)
· Deliver clear, coherent, and concise oral presentations and responses about information and ideas in a variety of texts (ELA -4-H4)

· Select and evaluate relevant information for a research project using the organizational features of a variety of resources, including: print texts such a prefaces, appendices, annotations, citations, bibliographic references, and endnotes, and electronic texts such as database keyword searches, search engines and e-mail addresses (ELA-5-H1)

· Locate, analyze, and synthesize information from grade appropriate resources, including: multiple printed texts(eg., encyclopedias, atlases, library catalogs, specialized dictionaries, almanacs, technical encyclopedias, and periodicals), electronic sources (e.g. websites and databases), and other media sources (e.g. community and government data, television and radio resources, and other audio and visual materials) (ELA- 5-H2)
PERFORMANCE-BASED LEARNING OBJECTIVES. Instruction in this lesson should result in students being able to:

1. Plan a prepared speech
2. Write a prepared speech
3. Deliver the prepared speech
LIST OF RESOURCES. Teachers may find the following resources useful in planning and teaching this lesson:

Textbooks

· Ricketts, Cliff.  Leadership Personal Development & Career Success. Delmar Publishers, Inc. Albany, NY
Web Sites
· http://ffa.org/documents/cde_prepared.pdf
· http://quamut.com/quamut/roberts_rules_of_order/page/motions.html

TERMS. The following terms are presented in this lesson:
· Research
· Introduction
· Conclusion
· Resource
LIST OF EQUIPMENT, TOOLS, SUPPLIES, AND FACILITIES
· Note cards
· Pen
· Paper
· FFA Prepared Public Speaking Video
INTEREST APPROACH. 
 Announce to the students that today they will be giving a speech on the topic “The Effects of Foot and Mouth Disease on Livestock Producers in Europe”.   Tell them that they will begin presenting their speeches in five minutes.  Automatically, the students will protest.  As they protest, allow them to give reasons and discuss why they should not have to give the speeches in five minutes.  Guide them to a realization that they should not give the speeches because they are not properly prepared.  Then, let them off the hook.  Explain that they will be giving prepared speeches in class, but only after they have fully prepared to do so.  Explain to the students that in order to present an effective speech, the first step is the proper planning and gathering of information for the speech.

SUMMARY OF CONTENT AND TEACHING STRATEGIES

Objective 1: Plan a prepared speech
Anticipated Problem: How can students choose a topic for a speech that is interesting and relevant.
Content 
1. The first step in preparing a speech is selecting a topic.  

The key to successful speech is selecting a topic.  Selecting a topic usually takes thought and effort.  Discuss with the class the need to thoroughly study current events when deciding on a speech topic. Explain the criteria that a student should consider when selecting a topic.  

A. Choose a topic that interests you.

Explain to the students that if they do not have a topic that interest them, the speech will be difficult to research and write.  Additionally, if the topic does not interest them, they will probably be bored with the speech and their audience will also be bored.

Choose a topic in which you are knowledgeable or have an interest in becoming knowledgeable about.

In addition to choosing a topic that interest you, you need to select a topic that you have some knowledge about or are willing to learn about.  When you present a speech, you must have as much knowledge as possible in order to answer questions from the audience and to assure yourself that the speech is factual.

B. Pick a topic of interest to your audience.

Discuss with the students the need to have a topic that is interesting to the majority audience.  A topic that is not interesting to most of the audience will probably be unsuccessful.
Specify your own requirements for the topic (Ex: agriculture related, non-agriculture related, etc.)  These requirements are critical.  If you do not limit the scope of topics, you may be embarrassed when the students deliver his/her speech.  Avoid topics that may offend other students in the class.


Allow the students to gather in small groups and brainstorm for topics (limit time to about 15 minutes).  List suggested topics for guidance.  Have the students select at least 2-3 possible topics on their papers.
 2.
The second step in preparing a speech is gathering information.  Students are accustomed to writing reports or essays for their teachers.  Most have not prepared a speech and delivered it to the class.  It is important that students learn to find current information for a speech.  Dated information can and will embarrass a prepared speech presenter.   Possible sources for a speech:
A.
Personal books and magazines

B.
Breed association’s publications

C.
Trade and business magazines

D.
Organizations and expert interviews

E.
Articles and books (library sources)

F.
Government officials and their aides

G.
Other sources

· Newspapers

· Almanacs and atlases

· Surveying

· Microfilm indexes

· Computer databases

· Biographical sources

3. 
After discussing the sources to use, explain how to gather information from these sources by utilizing tables of contents and indexes and The third step is to record your ideas.  
A.
Instruct the students how to prepare note cards.  

B.
Explain that each item of information should include the name of the source, page number, and author.  

C.
Point out the fact that quotations and statistics should be used only when they are needed to make a point.  

D.
Give examples of how a book note card, magazine note card, and source citations should be written.    

4.
Allow the students to go to the school library and begin their research.  (Hint: It will be helpful to make the students write down a topic and commit to it before they begin their research.  It will reduce wasted time and will help you guide your students to the proper sources.)
Objective 2: Write a prepared speech
Anticipated Problem: How can students write a prepared speech.
Content

Introduction and Mental Set

Return the student=s topics and note cards.  Explain to the students that there is one vital step between research of a topic and the delivery of the speech - that is the writing of the speech.  Because the students are giving a prepared speech, the manuscript is extremely important.  Question the students and guide them to an understanding of why writing the speech and having a manuscript is important.  Possible reasons why writing the speech is important:

1.
It helps you recognize the speech=s strengths and weaknesses

2.
It helps you organize and develop your ideas.

3.
It helps you evaluate the grammar in your speech.

4.
Having a manuscript gives you security if you become nervous and forget your speech.

5.
Having a manuscript helps you stick to a consistent time limit.

Writing the Speech
1.
The first step in writing the speech is writing an outline.  

A.
Discuss the reasons for using an outline and how it contributes to writing the speech.  

2.
Explain the basics of writing an outline.  There are two types of outlines.  


A.
Topical outlines

B.
Sentence outlines
3.
Allow the students to take their note cards and make an outline of their speech.  
A.
Give the students a choice of which type of outline they would like to do or you may want to specify which type of outline you would like to see. 

B.
Evaluate the completed outlines before the students begin writing their speeches.
4. When the students have completed their outlines, it is time for them to begin the actual writing of their speeches.  Instruct the students that they should write their speeches in the manner in which they talk, using words with which they are comfortable.  Explain, however, that correct English should be used and slang terms should be avoided.
Instruct the students to begin with the body of the speech first.

A.
Explain the types of arrangement of main points and guide the students to arrange the main points of the body of their speech. 

B.
Once the main points are established, add subpoints to tie the main points together.  

· Subpoints may be illustrations, examples, anecdotes, statistics, etc.  
C.
Explain to the students that while they are writing these speeches, they should choose their words carefully.  In addition, admonish the students of their ethical responsibilities of speakers.  

6.
Once the body of the speech is completed, it is time to write the introduction.  The introduction is very important since it sets the tone for the speech and grabs the audience’s attention.  

A.
Dicuss the means by which a speaker can gain the attention of the audience.

B.
After the attention grabber, the introduction should focus the attention of the audience on the goal of the speech.  

· This statement is usually the main purpose statement.
7.
The conclusion should be written last.  Question the students and guide them to an understanding of the importance of the conclusion.  

A.
Offers the speaker a final opportunity to remind the audience of the speech’s content.

B.
Reinforces the audience’s understanding or commitment to the central idea.

C.
Leaves a lasting impression of the speech.  
8.
Allow the students to complete the writing of their speeches.  Remind them that their speeches need to be within the 6-8 minute time limit for the FFA prepared public speaking contest.
Objective 3: Delivering the prepared speech
Anticipated Problem: How can students present a prepared speech
Content

Introduction and Mental Set

Show a 5-10 minute clip of an FFA speaker (You can utilize tapes of the National FFA Prepared Public Speaking CDE, Public Speaking instruction tapes, or footage of a dynamic speaker.)  

· After showing a brief clip, explain that the students saw an FFA public speaking CDE. Briefly explain the importance of public speaking in FFA.  

1. Teaches good communication skills

2. A chance for FFA members to compete

3. Gives self confidence

· Ask the students to each create a list of the characteristics that make an effective speaker.

· Give them time to create their list then ask them to share some of the characteristics they listed.

· Share your list:  good eye contact, gestures, speaks clearly, good posture, sincerity, voice expression, non-verbal expression.

· Transition by making clear the objectives of the lesson: we are going to learn how to present and evaluate a speech, and how to answer questions about the speech. 

1. The first step to the delivery of the speech is practicing the speech.  You must consider giving yourself enough time to write and practice the speech.  In practicing the speech there are several methods to use. 

·  Practicing in front of people is not easy, but it will build confidence. Presenting your speech to your peers will likely help you overcome some of your anxiety. 

· While it may seem uncomfortable at first, watching yourself in front of a mirror is a great way to get comfortable with movement and delivery. Watch for things you wouldn’t normally notice about yourself. 

· Practicing on a stage area will help with movement as well. Work to use the stage to your benefit. Get comfortable with having plenty of room to move. 

· Civic groups will usually welcome the opportunity to have young people attend their meetings and address them. Allow them to ask you questions and critique your speech when you are finished. They may offer a perspective you will not get from friends or parents.  

· Being able to watch yourself on video will help identify bad habits. As uncomfortable as it may seem at first, watch yourself speak and move. Look at how you stand, move, and hold your hands. Look for ways to improve your presentation. 

2. Emphasize that memorization is essential to preparing an effective speech.  However, reciting a speech over and over is not efficient practicing.  The elements of an effective speech must be considered and fine-tuned.  

· Look back at the list the students made earlier. Do they have some of the same characteristics listed? 

· Discuss each characteristic. Why are they important? Allow the students to answer the questions themselves. Allow this to become a discussion if it will. 

· Have the students watch pieces of the video again, pointing out obvious times that the speaker followed one of these rules. 
3. Show the question and answer portion of the FFA video presentation.  Allow students to watch the entire 5 minute question and answer period. This is the most intimidating part of any speaking contest.  Yet, with a little guidance, the students can do a nice job.  In the FFA Prepared Public Speaking CDE the students are given 5 minutes to answer questions.  Ideally, the student’s responses should be long enough so that they answer about 3-5 questions in that time frame.

· Ask if they thought the speaker answered the questions they were asked. 

· Discuss the five tips on answering questions. 

· Watch the speaker again. Ask the students to identify the five keys as they notice the speaker perform them. 

· Wrap up the lesson with some specific information on FFA speaking contest.  Inform the students where they can receive more information on speaking rules and regulations. 

· Have them check on the FFA homepage under Career Development Events. 

· Discuss that prepared speeches must be 6-8 minutes in length and extemporaneous speeches are to be 4-6 minutes in length. Both CDE’s allow for five minutes of question and answer. 

4. Give the students an opportunity to practice their speeches in class.  It would be really beneficial to utilize a video camera for this stage if time permits. Discuss certain special considerations in giving a speech, such as the lectern, microphone, distractions, following a written manuscript in speaking, etc.

· Ask for volunteers to present their speeches on specific days to the class while someone records it. (Be prepared to assign times if no one volunteers.)

· Before the speeches are presented, discuss the FFA Prepared Public Speaking Scorecard.  Explain the elements to be judged.
· If the situation allows, use the opportunity to allow students to practice in an auditorium at the school. Allow them to use a microphone if needed. 

5. Encourage students to present their speeches for outside groups.  Offer a list of civic groups or contact people for the student to choose from.  Help students coordinate the expectations of the visit. 

· Keep record of who spoke to civic groups and get a report from a member of the group. Share the feedback with the student.

· Prepare the civic group by encouraging them to ask questions and offer constructive critique. 

CRITICAL THINKING ACTIVITY
· Tell why it is important to choose a speech topic carefully.
· What is the most important part of developing a speech in your own opinion. Play devil’s advocate with this.
· Create a six minute agricultural speech.
REVIEW/SUMMARY. Use the student learning objectives as the basis for review and sum​mary. 

Remind students about the first three steps in preparing a speech:  

1.
Selecting a topic

2.
Gathering information

3.
Recording your ideas

The topic should be interesting to them and should be something they want to learn more about.  There are many sources available to use in gathering information.  Discuss specific points about recording information.
Review the basics of writing an outline and a speech
Review the importance of good presentation skills.
APPLICATION
· Choose a speech topic using guidelines and brainstorming.
· Research topics using library sources.  Record information on note cards.
· Prepare an outline of speech.

· Write speech manuscript using format described in class.

· Deliver oral speech to class utilizing performance techniques.
EVALUATION
· Students will submit their topics and note cards for instructor evaluation.  Evaluate the topic and note cards to insure that all instructions were followed.  Make sure that the topic selected is in good taste and that it will not offend other students in the class.

· Each student writes a speech.  Evaluate speeches.
· As the students present their speeches, use the National FFA Prepared Public Speaking CDE scorecard to evaluate the speeches.  You may want to take notes as each student speaks and give the students oral feedback in a one-on-one conference.  You could also allow the students to take notes on the speakers and allow them to critique each other as they speak (lay down ground rules for critiquing first).

.
Handout

Note Card Examples
Book note card example

Topic: Public Speaking

Ricketts, Leadership, Personal Development, and Career Success, p. 135

Effective communication should influence others.  It can change their attitudes or behaviors.
Magazine note card example
Topic: Public Speaking

Effective public speaking cannot be accomplished without proper research.  Knowledge of the subject is vital.

Speaking Without Fear, Journal of Public Speaking.  1998, p.2
Source citation examples
In a speech on goal setting, delivered to the Georgia FFA Association State Convention last May, National FFA President Hillary Smith said . . 

Topic: Public Speaking

In an interview with Tommy Irvin, Georgia Commissioner of Agriculture said … 

According to an article on public speaking in the May 1998 issue of FFA New Horizons . . . 

Topical Outline Style
Title

Food Safety

I.
Introduction

Importance of a safe food supply

II.
Body

A.
First main point

American producers use safe production techniques

1.
Subpoint 1

2.
Subpoint 2

B.
Second main point

Safe preparation of food is vital

1.
Subpoint 1

a.

b.

2.
Subpoint 2

a.

b.
III.
Conclusion

America has the safest food supply in the world.
Sentence Outline Style
Title:  Food Safety -- How Safe is Our Food Supply?
I.
Introduction

Safe production techniques combined with safe preparation methods help to insure that the American food supply is the safest and most wholesome in the world.

II.
Body

A.
First main point

Modern producers use improved technology and production regulations to provide a safe product to the consumer.

1.
Subpoint 1

a.

b.

2.
Subpoint

a.

 
b.

B.
Second main point

Consumers must use safe handling and preparation practices in order to insure the safety of their food

1.
Subpoint 1

2.
Subpoint 2

III.
Conclusion

Improved production techniques and regulations as well as consumer responsibility for the safe handling of food will insure that the American food supply will continue to be the safest in the world.
Types of Arrangement of Main Points
· Time or Chronological order - follows a chronological sequence of ideas or events

· Space Order - there is a special significance to the positioning of the information, such as top to bottom

· Topical Order - emphasizes categories or divisions of a subject

· Causal Order - emphasizes the causal relationship between the main points and the subject of the speech resulting from specific conditions

· Reasons Order - emphasizes why you believe an audience should believe in a statement or behave in a particular way

· Problem Solution Order - the main points are written to show there is a problem that requires a change in attitude or behavior.  The solution you are presenting will solve the problem.  The solution is the best way to solve that problem.

Choosing Effective Language for Your Speech
Choosing effective language for your speech includes:

· Clarity

· Creating levels

· Emphasis

· Using figures of speech


Similes


Metaphors

     Personification


Hyperbole


Irony

Gaining the Attention of the Audience
· Tell a joke
· Pound the speaker’s stand

· Make a loud noise

· Ask a question

· Tell a story

· Use a quotation

· Use a personal reference

· Create suspense

· Give a compliment

Common Types of Conclusions

Summarize the main points

Use a story


Be humorous


Appeal


Make an emotional impact
National Public Speaking Score Sheet

National FFA
Name: 
Chapter: 

State: 
Team No.: 

PREPARED PUBLIC SPEAKING
MAX. POINTS ONE TWO THREE FOUR FIVE SIX SEVEN EIGHT
CONTENT OF MANUSCRIPT 200 
• Importance and appropriateness of the subject• Suitability of the material used• Accuracy of the statements• Evidence of purpose• Completeness and accuracy of bibliography

COMPOSITION OF MANUSCRIPT 100
• Organization of contents• Unity of thought• Logical development• Language used• Sentence structure• Accomplishment of purpose-conclusion

VOICE 100
• Quality, pitch• Articulation• Pronunciation• Force

STAGE PRESENCE 100
• Personal appearance• Poise and body posture• Attitude, confidence and personality• Ease before an audience

POWER OF EXPRESSION 100
• Communicative ability including: fluency, emphasis, • directness sincerity• Conveyance of thought and meaning

RESPONSE TO QUESTIONS* 300
• Ability to answer the questions on the speech, which are asked by the judges, indicating originality, familiarity with subject and ability to think quickly.

GENERAL EFFECT 100
• Extent to which the speech was interesting, understandable, convincing, pleasing and held attention

Gross Total Points: 1000 
Less Time Deduction**: Late Manuscript Deduction***

Net Total Points 
Participant 

*** - Judges should meet prior to the event to prepare and clarify the types of questions to be asked.

*** - 1 point per second over, as determined by the timekeepers

*** - 10% point deduction for late manuscript 
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	Name: ________________________
Teacher: 


	Date Submitted: ____________
Title of Work: ___________________


	  

Criteria
Points
4
3
2
1
 

Body Language
Movements seemed fluid and helped the audience visualize.
Made movements or gestures that enhanced articulation.
Very little movement or descriptive gestures.
No movement or descriptive gestures. 

____
Eye Contact
Holds attention of entire audience with the use of direct eye contact.
Consistent use of direct eye contact with audience.
Displayed minimal eye contact with audience. 
No eye contact with audience.
____
Introduction and Closure
Student delivers open and closing remarks that capture the attention of the audience and set the mood.
Student displays clear introductory or closing remarks.
Student clearly uses either an introductory or closing remark, but not both. 
Student does not display clear introductory or closing remarks.
____
Pacing
Good use of drama and student meets apportioned time interval.
Delivery is patterned, but does not meet apportioned time interval.
Delivery is in bursts and does not meet apportioned time interval.
Delivery is either too quick or too slow to meet apportioned time interval.
____
Poise
Student displays relaxed, self-confident nature about self, with no mistakes.
Makes minor mistakes, but quickly recovers from them; displays little or no tension.
Displays mild tension; has trouble recovering from mistakes.
Tension and nervousness is obvious; has trouble recovering from mistakes.
____
Voice
Use of fluid speech and inflection maintains the interest of the audience. 
Satisfactory use of inflection, but does not consistently use fluid speech.
Displays some level of inflection throughout delivery.
Consistently uses a monotone voice.
____
 

 

 

 

Total---->
____
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	Name: ________________________
Teacher: _________________________


	 

 

Criteria
Points
4
3
2
1
 

Introduction/ Topic 
Student(s) properly generate questions and or problems around a topic. 
Student(s) generate questions and or problems.
Student(s) require prompts to generate questions and or problems. 
Questions or problems are teacher generated.
 

____
Conclusions Reached 
Numerous detailed conclusions are reached from the evidence offered. 
Several detailed conclusions are reached from the evidence offered. 
Some detailed conclusions are reached from the evidence offered. 
A conclusion is made from the evidence offered. 
____
Information Gathering 
Information is gathered from multiple electronic and non-electronic sources and cited properly. 
Information is gathered from ultiple electronic and non-electronic sources. 
Information is gathered from limited electronic and non-electronic sources. 
Information is gathered from non-electronic or electronic sources only. 
____
Summary Paragraph 
Well organized, demonstrates logical sequencing and sentence structure.
Well organized, but demonstrates illogical sequencing or sentence structure.
Well organized, but demonstrates illogical sequencing and sentence structure.
Weakly organized.
____
Punctuation, Capitalization, & Spelling
Punctuation and capitalization are correct. 
There is one error in punctuation and/or capitalization. 
There are two or three errors in punctuation and/or capitalization. 
There are four or more errors in punctuation and/or capitalization. 
____
 

 

 

 

Total---->
____
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	Name: ________________________

Teacher: 



	Date Submitted: ____________

Title of Work: ___________________



	 

Criteria
Points
1

2

3

4

 

Organization
Sequence of information is difficult to follow.

Reader has difficulty following work because student jumps around.

Student presents information in logical sequence which reader can follow.

Information in logical, interesting sequence which reader can follow.

____
Content 
Student does not have enough information on note cards and does not follow one topic

Student half of information on one topic

Student shows three fourths of information on one topic

Student presents sufficient information on one topic 

____
Grammar and Spelling
Work has four or more spelling errors and/or grammatical errors.

Presentation has three misspellings and/or grammatical errors.

Presentation has no more than two misspellings and/or grammatical errors.

Presentation has no misspellings or grammatical errors.

____
Neatness
Work is Illegible.

Work has three or four areas that are sloppy. 

Work has one or two areas that are sloppy. 

Work is neatly done.

____
References
Work displays no references.

Work does not have the appropriate number of required references.

Reference section was completed incorrectly

Work displays the correct number of references, written correctly.

____
 

 

 

 

Total---->
____


	Teacher Comments:


Louisiana Team AgEd

Louisiana Agriscience Education Curriculum

Course:
Agriscience II
Unit:
Agricultural Leadership
Lesson:
Participate in Parliamentary law exercises
LOUISIANA CONTENT STANDARDS AND GRADE LEVEL EXPECTATIONS
Content Standards:
· Students will use standard English grammar, diction, and syntax when speaking in formal presentations
· Students will deliver oral presentations that include volume, phrasing, enunciation, voice modulation and inflection.
· Students will deliver clear, coherent and concise debates as part of the oral presentations.
Grade Level Expectations (GLE) 
· Deliver oral presentations that include volume, phrasing, enunciation, voice, modulation, and inflection.ELA-4-H3

· Organize and use precise language to deliver oral presentations. ELA-4-H2

· Use standard English/grammar, diction, and syntax when speaking in formal presentations. ELA-4-H1
PERFORMANCE-BASED LEARNING OBJECTIVES. Instruction in this lesson should result in students being able to:

4. define parliamentary procedure and identify the reasons for using it

5. identify and describe the steps in presenting and disposing of a motion

6. describe the proper method to amend a motion

7. classify motions into classes of privileged, incidental, subsidiary, unclassified and main

8. identify whether certain motions require a second, whether they are debatable and/or amendable, and what vote is necessary to pass it
LIST OF RESOURCES. Teachers may find the following resources useful in planning and teaching this lesson:

Textbooks

· Agriscience 

· Robert’s Rules of Order

Web Sites
· http://ffa.org

· http://
Other Resources. The following resources will be useful to students and teachers:

TERMS. The following terms are presented in this lesson:

· Parliamentary procedure

· Rescind

· Reconsider

· Adjourn

· Motion

· Amendment

· Objection

· Second

· Discussion

· Vote

· Question

LIST OF EQUIPMENT, TOOLS, SUPPLIES, AND FACILITIES

· LCD projector

· Gavel

· 5 chairs

· Podium

INTEREST APPROACH. 

Assign some students to demonstrate a mock debate.   Have one person completely for the idea and have one student completely against the idea.  Have three other students debate as they feel.  After the debate, discuss what went right and wrong with the debate.  Explain how Parliamentary procedure can make the debate more organized and fair.  

SUMMARY OF CONTENT AND TEACHING STRATEGIES

Objective 1: define parliamentary procedure and identify reasons for using it

Anticipated Problem: Students will not know how this applies to their life. 
· Parliamentary procedure is a code of ethics for individuals to follow as they conduct business in groups, especially large groups.

· Parliamentary procedure is based on democratic principles and majority rule.

· These are the steps in presenting and disposing of a motion: the member's rising and addressing the chair; recognition by the chair; presentation of the motion; seconding of the motion; statement of the question by the chair; debate; call for the vote; and announcement of the results of the vote.

· There are five methods of voting: rising or show of hands; voice; roll call; general consent; and ballot.

· The chair can vote when the vote is by ballot and in any case where the vote of the chair will change the results.

· A majority vote is the most common type of vote. A majority is one more than half the votes cast.

· Some motions are of higher rank than others. This ranking of importance is called "precedence." Motions are classified into five groups based on precedence: privileged, incidental, subsidiary, unclassified, and main.

· Privileged motions do not relate to the pending question but take precedence over all other questions because they are of immediate importance. Privileged motions include adjourn, recess, question of privilege, and call for the orders of the day.

· Incidental motions arise out of another question that is pending on the floor. Therefore, they take precedence over and must be decided on before the question or motion out of which they arise. Incidental motions include appeal from the decision of the chair, point of order, parliamentary inquiry, suspend the rules, withdraw a motion, object to the consideration of a question, division of the question, and division of the group.

· Subsidiary motions are applied to other motions for the purpose of disposing of them. The following subsidiary motions are arranged in the order of their precedence (the first one having the highest ranking): lay on the table, previous question, postpone definitely, refer to a committee, amend, and postpone indefinitely.

· Unclassified motions are motions that cannot be classified. In order of precedence, they are take from the table, reconsider, and rescind (cancel).

· Main motions bring items of business before the group for its consideration and action. Of the five classes of motions, the main motion ranks lowest in precedence, because it cannot be voted on until all other motions have been voted on and disposed of.

· Only one main motion may be on the floor at a time.

Objective 2: identify and describe the steps in presenting and disposing of a motion

Anticipated Problem: Students will not know what the purpose of getting rid of a motion is.

Procedure:

Continue using the Powerpoint titled “Parliamentary Procedure” instruct the students on the following information.

Every motion should follow the following 6 steps:

STEP 1. A member is recognized by the Chair and makes a motion; must use words "I MOVE"
· Common Mistakes: Members do not wait to be recognized or begin to discuss their motion before making a motion! In formal settings, members often forget to stand up.

STEP 2. Another member seconds the motion; must use the words "I second the motion" or simply “Second”

· Common Mistakes: Do not wait to be recognized by the Chair before saying “Second”, when making a second you need not stand.

STEP 3. Without rewording, the Chair restates the motion to the assembly; "it has been moved and seconded that we..."

· Common Mistake: Motion is restated differently from the wording of the maker!

STEP 4. The Chair asks for discussion and the members debate the motion; discuss in favor and against the motion

· Common Mistakes: Debate gets out of control in temper, in duration, in relevance!
STEP 5. Chair asks for the affirmative votes & then the negative votes.

· Common Mistakes: The Chair states 'All in favor' and fails to tell the members what to do (for example, 'say aye', 'stand up', 'raise your hand', etc.), or the negative vote is never requested or counted, Chair uses voice vote and says all in favor say "aye" all opposed like sign.
STEP 6. The Chair announces the result of the voting.
· Common Mistake: Presiding officer fails to pronounce the result of the voting! Remember, if a voice vote is used and you feel the group could not determine the outcome (i.e., yeas and nays are similar in quantity) you can call for hand count by saying “Division of the Assembly” or “Divide”

Objective 3: describe the proper method to amend a motion

Anticipated Problem: Students may not know what an amendment is and understand how to properly use it in parliamentary procedure. 

Procedure: Continue using the Parliamentary Procedure Powerpoint for this section as well.
· The Purpose of an amendment is to change the words or meaning of the original motion. You must vote to pass the amendment.

· Amendments can be made in 5 ways:

· Adding Words

· I move to amend the motion by adding the date "May 15th" after cookout.

· Striking Words

· I move to amend the motion by striking the word "new" in front of tractor.

· Striking and Inserting Words

· I move to amend the motion by striking the number "5" and inserting the number "10".

· Substituting or Replacing 

· This is to substitute by paragraph.

· Dividing the Motion into Two or more Separate Motions

· I move to amend the motion by dividing the motion into "we hold a fundraiser" and we "landscape the park as a service project".

· Common Mistakes: Don't forget to vote on the amendment to the motion, and if it passes then vote on the motion as amended.

· The motion can be amended as many times as the group desires, however, only two amendments can be on the floor at a given time and they must be related.
Objective 4:  classify motions into classes of privileged, incidental, subsidiary, unclassified and main.  Identify whether certain motions require a second, whether they are debatable and/or amendable, and what vote is necessary to pass it

Table of Common Motions in Parliamentary Procedure
	Motion
	What You Say
	May you interrupt speaker?
	Needs second?
	Debatable?
	Amend-able?
	Vote needed?
	Can it be recon-

sidered?

	Adjourn the meeting
	"I move that we adjourn."
	no
	yes
	no
	no
	majority
	No

	Call an intermission
	"I move that we recess for..."
	no
	yes
	no
	yes
	majority
	no

	Complain about heat, noise, etc.
	"I rise to a question of privilege."
	yes
	no
	no
	no
	no vote
	no, usually

	Suspend consideration of something
	"I move to table the motion"
	no
	yes
	no
	no
	majority
	no

	End debate and amendments
(move to a vote)
	"I move the previous question"
	no
	yes
	no
	no
	2/3
	no

	Postpone discussion for a certain time
	"I move to postpone discussion until..."
	no
	yes
	yes
	yes
	majority
	yes

	Refer matter to committee for study
	"I move to refer the matter to committee"
	no
	yes
	yes
	yes
	majority
	yes

	Amend a motion
	"I move to amend the motion by..."
	no
	yes
	yes
	yes
	none if friendly,
majority if not
	yes

	Introduce business
	"I move that..."
	no
	yes
	yes
	yes
	majority
	yes

	THE ABOVE MOTIONS ARE TAKEN IN ORDER. BELOW, THERE IS NO ORDER.

	Protest breach of rules or conduct
	"I rise to a point of order"
	yes
	no
	no
	no
	no vote
	no

	Vote on a ruling from the chair
	"I appeal the chair's decision"
	yes
	yes
	yes
	no
	majority
	yes

	Suspend the rules temporarily
	"I move to suspend the rules so that..."
	no
	yes
	no
	no
	2/3
	no

	Avoid consideration of an improper matter
	"I object to consideration of this motion"
	yes
	no
	no
	no
	2/3
	-

	Verify a voice vote by a rising vote
	"I call for a division" or "Divide!"
	yes
	no
	no
	no
	no vote
	no

	Request information
	"Point of information"
	yes
	no
	no
	no
	no vote
	no

	Take up a matter previously tabled
	"I move to take from the table..."
	no
	yes
	no
	no
	majority
	no

	Reconsider a hasty action
	"I move to reconsider the vote on..."
	yes
	yes
	-
	no
	majority
	no


REVIEW/SUMMARY. Use the student learning objectives as the basis for review and sum​mary. 

· Parliamentary procedure provides an organized and democratic way to discuss and vote on ideas or motions.  

· The correct method to make a motion is “I move…”

· A motion may be amended , but it must be voted and passed by the group in order to be amended.

· There are many motions that can be made during a discussion.  Refer to the chart in order to reinforce the methods of each motion.

APPLICATION. 
Students will participate in a mock meeting using parliamentary procedure.  Use the handout titled “Parliamentary Procedure – Mock Meeting #1 for this activity.  

EVALUATION. 
Using the rubric following this lesson, assess the student’s mock meeting.  

Parliamentary Procedure - Mock Meeting
The Project

· Developing a nature trail in a vacant lot.

Madam/Mr. Chairman

Your role as Chairperson is to begin discussion on developing a nature/recreation trail in the lot adjacent to your company’s building.  The lot (5 acres) is owned by your company but is wooded, weedy, and has been neglected for many years.  In this initial meeting you hope to work out an action plan of what needs to be done and who will volunteer to head up the various subcommittees to make sure the task is well underway in time for the governors’ visit in six months.  Your opening statement can be put together from the previous three sentences.  Once you have delivered your opening statement let things run their course.  If the conversation slows down (it shouldn’t!) focus on the “how to” aspects of this project, e.g. “How do we figure out what this project is going to cost?”

Ms./Mr. Environmentalist

As the Environmentalist you want to make sure that wildlife in the area is adequately protected as the project unfolds.  You have noticed that a pair of burrowing owls has nested in this area because you frequently walk around out there on your lunch breaks.  You also know that the EPA has designated the burrowing owl as an endangered species and therefore is protected under the law.  You want to make it your personal agenda to find out how to proceed with development of the area under the constraint of having these birds on the property. If you find an opportunity to speak again, focus on the need for wildlife habitat vs. the need for employee accessibility to the area.  You should offer your initial comments immediately after the Chairman speaks.

Ms./Mr. Personal Agenda

Your role is to make sure the company newsletter, the Banner, has every opportunity to educate the employees on every aspect of the project.  As editor, it is your duty to keep company employees informed so, you need to be assured that you will be kept in the loop as the project evolves.  You see the possibilities of educating the company on wildlife/recreation issues, expenditure of funds, personal stories of those involved in the project etc.  The overall project is much less important to you than your next evaluation at which you hope to become recognized as the “best company newsletter editor ever seen at Widget Enterprises”, so you must continually focus the discussion on informing the employees.  You should begin your comments after the Environmentalist makes his comments.

Ms./Mr. Tangent

Your role is to mildly disrupt the process.  Keep your comments very brief so as not to fully interrupt the speaker, for example as Ms./Mr. Environmentalist is speaking about burrowing owls you might say “yeah, I’ve heard about them aren’t they on that Audubon poster?”  Or when the newsletter editor is speaking you can say “informing the public is important too, who do we need to contact at the Daily News?”  Short comments that direct the focus away from the topic of discussion, that’s your job.  Chime in whenever you feel you can disrupt the flow

Ms./Mr. Observer

You have the easy job, sit quietly and say nothing.  If asked your opinion simply say “I’m just trying to get all the facts before I make any decisions.”  If you are not asked about your opinion say nothing.  The idea here is to show that some people are more reserved than other people and if not actively encouraged to participate in the discussion their ideas may get lost in the shouting. 
PARLIAMENTARY PROCEDURE RUBRIC
Teacher:  

Student: 

	CATEGORY
	5
	3
	1
	0

	Items of Business 
	There were 1 item of business correctly moved and second 
	The item of business was properly moved and second. 
	Item of business were moved, but none were second.
	No item of business were moved or second. 

	Motion 
	There were 2 motions made and second. All was done correctly. 
	One motion was made and second. At least one of the motions was done correctly. 
	Motions were made, but there was things were done incorrectly. 
	No motions were made. 

	Discussion 
	There was adequate discussion for all motions made. Each member discussed something. 
	There was some discussion for some of the motions made. Some members discussed. 
	There was little discussion for some of the motions made. Few members discussed. 
	There was no discussion for the motions made. No members discussed. 

	Vote 
	All members voted. 
	Some of the members voted. 
	One of the members voted. 
	No members voted. 
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Lesson:
Develop Team to Work on Chapter Program of Activities

LOUISIANA CONTENT STANDARDS AND GRADE LEVEL EXPECTATIONS
Content Standards:
· AgEd/FFA students will develop the necessary interpersonal and communication skills to obtain a job and work effectively and safely in an interactive work environment.
· Agricultural communications
· Team work in agriculture
Grade Level Expectations (GLE) 
· (English 10) Listen to detailed oral instructions and presentations and carry out complex procedures, including: taking accurate notes, writing summaries or responses, and forming groups (ELA-4-H2).
· (English 10) Use active listening strategies, including: monitoring message for clarity, selecting and organizing essential information, noting cues such as changes in pace, and generating and asking questions concerning a speaker’s content, delivery, and attitude toward the subject (ELA-4-H4).

· (Economics/Free Enterprise) Explain the skills knowledge, talents personal characteristics, and efforts likely to enhance prospects of success in finding a job in a particular field (E-1A-H3).

· (English 9) Solve problems using reasoning skills, including: using supporting evidence to verify solutions, analyzing the relationships between prior knowledge and life experiences and information in texts, and suing technical information in specialized software programs, manuals, interviews, surveys, and access guides to Web sites (ELA-7-H2).
PERFORMANCE-BASED LEARNING OBJECTIVES. Instruction in this lesson should result in students being able to:

· Develop team work to work on program of activities.

LIST OF RESOURCES. Teachers may find the following resources useful in planning and teaching this lesson:

Textbooks

· FFA Manual

· Agriscience Applications and Fundamentals Textbook, Delmar
Web Sites
· http://www.ffa.org
· http://www.glenrosearkansasffa.org
· http://www.aged.net
· http://www.azffa.org 

TERMS: The following terms are presented in this lesson:
· Road map

· Community
· Loyalty
· Leadership skills
· Team work
· Decision making
· Public relations
· Citizenship
· Training
· Activities
LIST OF EQUIPMENT, TOOLS, SUPPLIES, AND FACILITIES
· Pencil

· Paper

· Computer

· LCD Projector

· Over head projector

· Agriscience Applications and Fundamentals Textbook, Delmar

· FFA Manual

· FFA student activity book
INTEREST APPROACH. 
· Today we are taking a trip from the west coast to the east coast.

· Ask students the following questions on how to plan the trip:

· How are they going get there?

· What is needed to get from the West Coast to the East Coast?

· Who will travel with you?

· Do you need a road map or atlas?

· How will the trip be funded?

· Lead a discussion of how planning a trip is very similar to planning a chapter program of activities for an organization.
SUMMARY OF CONTENT AND TEACHING STRATEGIES

Objective 1: Develop team to work on chapter program of activities.

Anticipated Problem: How is a team to develop a program of activities.
Content:
 Material is taken from Agriscience Applications and Fundamentals Textbook and FFA Manual.

______________________________________________________________________
CRITICAL THINKING ACTIVITY
Students will develop a program of activities for the school year. The program will entail dates of each activity, the cost of activity, ways to fund activities, and how to properly publicize certain activities. Students will compare last year’s program of activities to see if it was successful and if it could be of any use for this year.

REVIEW/SUMMARY. Use the student learning objectives as the basis for review and sum​mary. 

Students will be able to effectively plan a program of activities for an entire school year. After the plan is completed, lead an oral assessment of the quality and potential results of the chapter program of activities.
APPLICATION. 
Students will develop sample Program of Activities.

EVALUATION. 
Students will use sample Program of Activities Worksheet and fill in a blank one with their own ideas and activities.
EXAMPLE OF PART OF AN FFA PROGRAM OF ACTIVITIES
DIVISION I: Student Development

Objective:  The purpose of this activity is to encourage the chapter to develop individual and cooperative activities that will enhance student’s life skills.
	Goals
	Ways and Means
	Date(s)
	Revenue
	Expense

	Our chapter will conduct activities that help the individual develop leadership, technical, human relations and decision-making skills to enhance individual personal growth.


	
	
	
	

	
	Refreshments for Chapter Meetings
	Aug 15-

May 15
	$0
	$300

	
	FFA Dues
	Aug 15-

Sep 15
	$1,180
	$0

	
	Chapter Social Event: Fishing Trip
	Sep 18-19
	$0
	$200

	
	MFE Conference, Lafayette
	Sep 26-27
	$0
	$180

	
	National FFA Convention
	Oct 25-30
	$1,400
	$1,500

	
	Fund Raiser: Poinsettia Sale
	Nov 1-20
	$2,200
	$480

	
	Chapter Social Event: Camping Trip
	Nov 6-7
	$0
	$200

	
	District Leadership CDEs
	Nov 27
	$0
	$75

	
	Area IV Chapter Officer Leadership Conference
	Dec 1-2
	$0
	$80

	
	Area Leadership CDEs
	Dec 18
	$0
	$75

	
	Nicholl’s State University Spring CDE Invitational
	Mar 4
	$0
	$150

	
	Fund Raiser: Lawn Mower and Garden Tractor Tune-ups
	Mar 1-31
	$3,100
	$1,150

	
	Fund Raiser: Garden Vegetable Sale
	Mar-Aug
	$200
	$750

	
	Chapter Banquet
	Apr 29
	$480
	$1,160

	
	Louisiana FFA Convention
	Jun 6-9
	$0
	$960

	
	Area Leadership Camp, Bunkie
	Jul 6-9
	$0
	$700

	
	Contingency Fund
	
	$0
	$600

	TOTALS:
	
	
	$8,560
	$8,560


FFA PROGRAM OF ACTIVITIES
Objective:  The purpose of this activity is to encourage the chapter to develop individual and cooperative activities that will enhance student’s life skills.
	Goals
	Ways and Means
	Date(s)
	Revenue
	Expense

	DIVISION 1: Student Development

Objective:  The purpose of this activity is to encourage the chapter to develop individual and cooperative activities that will enhance student’s life skills.


	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTALS:
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	TOTALS:
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